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Travel and Study 

Criteria and Guidelines 2010 
Guidelines 
to be read before completing the application

Introduction:

Travel and Study grants are funded by Te Haahi Weteriana O Aotearoa, the Methodist Church of New Zealand through a Travel & Study fund. It is a fund available to ordained and non-ordained members of the Methodist Church including those in Co-operating Ventures with a Methodist component.  
Guidelines:
1. Applications will only be accepted when presented on the current form, with supporting references and all relevant supporting documentation, as well as a pre-printed bank deposit slip.  The form should be completed as fully as possible.
2. Presbyters, Deacons or Lay Ministers / workers in current ministry appointments need to acquire support for study from the parish stewards or parish council.  Any study or travel that requires a supply to fill ministry responsibilities (e.g. where the Minister is away for over a month) needs to be agreed and minuted at a Parish Council meeting. Any supply or ministry requirements need to be fully discussed with the parish before applications are made. An approved covenant should be completed and signed at least 1 month prior to the study or travel commencing. For forms and further information, please contact Mission Resourcing (nehut@methodist.org.nz).
3. If a group is applying for funding, all members of the group must complete the forms. However one member of the group should collect the forms for sending together to the committee.
4. The committee works as a partnership between Te Taha Maori and Tauiwi, each able to use up to 50% of available resources. Expenditure beyond that figure will be with the consent of the other partner.
5. The committee has an emphasis on encouraging professional development which will enhance the applicant’s ongoing contribution to ministry within Te Haahi Weteriana o Aotearoa.
6. The committee has a preference for education which links theory and practice.
7. Study set in the context of Aotearoa New Zealand, or study that will clearly be of benefit to this context, will receive priority.
8. The committee will encourage a change of focus by supporting those who are acknowledged to be agents of change in terms of the Mission Statement of Te Haahi Weteriana O Aotearoa.
9. Support is given to study/activities which can enhance theological development and the skills to empower others. 
10. Travel and Study Committee also provides funding for those chosen officially to represent Te Taha Weteriana o Aotearoa New Zealand, (other than the President and Vice President) taking into account the focus on Aotearoa New Zealand, along with relevant ecumenical and other commitments.
11. Travel within New Zealand will not be funded.
12. Laptops and other equipment are not funded by this fund.

13. The committee will take account of opportunities for other funding including consulting partner churches in terms of Co-operating Ventures.
14. Total funding for any course or event is not guaranteed.
15. Applications normally consider previous grants made, years of service and the value of this study to the wider Methodist church. Applications from students of Trinity Methodist Theological College will not be considered (All such funding requests should be directed to the Principal).  Applications will also not normally be considered for any presbyter or deacon within 2 years of having been ordained. 
16. A report is required from all recipients of grants from the Committee once the study or activity is completed – what you did and how you fed that back into the life of the church. A photocopy of any official report/s on studies or certificate/s of completion is to be forwarded to the Committee. A photocopy of all receipts for costs covered by this grant must also be sent.
17. If the applicant does not engage in the study or activity for which a grant has been made, for whatever reason, the grant must be returned.
18. The fund is distributed for the benefit of the MCNZ. If the applicant leaves the church within five (5) years of completion of the course, then the grant is to be refunded proportionally, in consultation with the Committee. 
19. No retrospective grants will be given. Incomplete applications may be held until the following meeting for consideration, providing the missing material is received. The decision of the Committee is final.
All applications and supporting material should be sent to: 

Methodist Travel & Study Committee

C/- Mary West

8 Sherwood Avenue

Pukete

HAMILTON 3200
(To arrive no later than the deadlines for applications, being 15th February, 15th May, 15th August, 15th November)
Questions or requests for further information can be sent to maryw@west.net.nz 

   

Travel and Study 

Application Form 2010 
Please note:

This form is able to be completed on a computer or by hand. 

Please fill in the form as completely as possible.
If you are completing this form by hand, please write neatly using a black pen.
To complete this form on a computer please use the ‘tab’ key to move between entries. For entries that are multi-choice, click on the box to choose the answer you want.

When the form is completed, please print, sign the form and then post to the committee 

with all references and relevant supporting documents. 
	PERSONAL DETAILS

	First / Given Names
	     

	Family Name
	     

	Title
	     

	Address
	     

	Telephone number(s)
	     

	Email address(es)
	     

	Parish & Parish Number
	     

	Synod / Rohe & Synod / Rohe Number
	     


	STUDY / ACTIVITY TO BE UNDERTAKEN

	1. Name of Course / Paper / Activity / Conference / Event:

	     

	2. Basic outline of what it is: (Please attach any course outlines, etc from provider.)

	     

	3. Institution(s) where study / activity is available:

	     

	4. Total duration and dates of study/activity: (Please state if ongoing funding will be requested or if this will lead to possible further study i.e. Diploma, Under Graduate, Post Graduate.)

	     

	5. How do you see this study/activity benefiting (a) Yourself (b) The Methodist Church of New Zealand (including Synod / Rohe / Parish)?

	(a)
	     

	(b)
	     


	6. Are there any extenuating circumstances that the Committee should pay attention to in considering your application? (Please select one)
          FORMCHECKBOX 
    Yes               FORMCHECKBOX 
    No
If Yes, please give details

	     

	7. Is your Parish or Rohe or Synod supportive of your application?        FORMCHECKBOX 
    Yes         FORMCHECKBOX 
    No


	REFERENCES AND PERSONAL CHECKLIST

	Three references (including a letter of support from your parish) must be given. References should take into account the guidelines for applications and benefit to the Boards, Synods and Parishes. They should also indicate my financial support provided, if appropriate (e.g. Synod, Parish etc) 

· One reference must be from the Synod Superintendent (in consultation with the Parish Superintendent, if appropriate) or the Tumuaki as appropriate
. 
· The other reference should be from someone who can indicate relevance of the study or activity to the applicant and the Methodist Church. References must be attached to the application. 

· A letter of support from the parish council or Parish stewards should also be attached

	
	

	8.1
	Synod Superintendent / Tumuaki - Name:
	     

	      Reference attached:
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No

	
	

	8.2 
	Other Referee - Name:
	     

	      Reference attached:
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No

	
	

	8.3
	Parish Council / Parish Stewards letter of support – Name:
	     

	      Reference attached:
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No

	

	8.4
	All other required attachments: (Course outline, travel details, pre-printed deposit slip, etc). 

Please list and indicate if they are attached:

	     
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No

	     
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No

	     
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No

	     
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No

	     
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No


Financial Information
(All costs to be in New Zealand Dollars)
Have you made application to any other funding sources, if so what, where and how much? Include any funding you are contributing yourself. (Please enter total in table below) 
	
	Item (e.g. Conference, travel from Sydney to Melbourne, etc) 
	Amount ($NZ)


	Costs of Study / Conference / Activity.
	     
	$       

	
	     
	$       

	
	     
	$       

	Is accommodation required?
	 FORMCHECKBOX 
   Yes                             FORMCHECKBOX 
   No
	$       

	Estimated overseas travel costs. (Travel grants are only available for study / activity outside New Zealand)
	     
	$       

	
	     
	$       

	
	     
	$       

	Subtotal of total costs
	$       

	Less contributions from other sources:

(Parish / Board / Synod / Other)
	     
	$       

	
	     
	$       

	
	     
	$       

	Total applied for from Travel and Study Committee
	$     




Checklist
Please use this checklist to ensure that the form has been fully completed. 

Note: Incomplete applications will not be considered.

· Personal details complete

· All questions answered fully
· Information regarding the course or programme attached – copies of brochures, pamphlets, fliers, copies of relevant web pages (a website reference is not sufficient, though should be given if possible).

· Two references, and a supporting letter from your parish stewards attached
· All financial information provided

· Pre-printed deposit slip attached

· Any other supporting documentation attached

· Form signed and dated (below)



No retrospective grants will be given

The decision of the committee is final
I have read and agree with the criteria and guidelines. 
SIGNED:
Date:
Please sign the form and attached all references and relevant supporting evidence (including a pre-printed bank deposit slip) and post to the committee.

SEND ALL APPLICATIONS AND SUPPORTING MATERIAL TO: 

Methodist Travel & Study Committee
,

C/- Mary West
8 Sherwood Avenue
Hamilton
(To arrive no later than the deadlines for applications, being 15th February, 15th May, 15th August, 15th November)

Questions or requests for further information can be sent to maryw@west.net.nz 
Methodist Church of New Zealand 
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� If the applicant is a Synod Superintendent, a reference should be obtained from the President or Mission Resourcing.
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